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CALL FOR SESSION PROPOSALS
	Submission deadline: Friday, November 27, 2026 at 12:00 noon


How to Submit
Complete all three pages and return this document as a Word file to info@avicc.ca. Please provide as much information as possible at the time of submission. The response boxes will expand as you type, and additional pages may be attached if required. Please enter responses in the spaces provided without altering the form headings or instructions.
	Session Categories
• Plenary presentation — approximately 60 minutes
• Concurrent workshop — approximately 60 to 90 minutes
• Pre-convention study tour — Friday morning; typically limited to 30 delegates and must return to the Vancouver Island Conference Centre by 11:30 a.m. AVICC will work with a sponsor to provide bussing if required.
Proposal Considerations
• Topics should be relevant to AVICC local government members and focus on important issues affecting elected officials and their communities.
• Delegates prefer multi-party perspectives, panel formats and interactive sessions rather than “talking head” presentations.
• Preference will be given to proposals with an interactive or facilitated component.
• If speaker names are not yet confirmed, identify the likely organizations or areas of expertise and explain the perspective or value each proposed speaker would bring.
• AVICC is a not-for-profit association with limited funds for speaker fees. Where necessary and approved, AVICC may reimburse reasonable speaker travel expenses. 
	Key Dates
	Nov. 27, 2026 at 12:00 noon
Submission deadline

	Dec. 4, 2026
Initial Executive consideration of proposals

	Jan. 9, 2027
Final programming decisions

	Mar. 1, 2027
Final session title, description and list of speakers due

	Apr. 8, 2027
Final PowerPoint presentations due

	Apr. 16–18, 2027
AVICC AGM & Convention






Applicant Contact Information
	Contact person name:

	Organization:


	Email:

	Phone:


	Mailing address:

	



Agreement
By submitting this proposal, I confirm that the information provided is accurate to the best of my knowledge and that, if selected, the session organizers and presenters will meet the deadlines and conditions above. Changes to confirmed speakers or failure to meet required deadlines may result in the session being cancelled. A typed name or electronic signature is accepted as confirmation of this agreement.
	Signature:

	Name:


	Date:
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	SESSION PROPOSAL SUBMISSION 

	Session title:

	Submitting organization:

	Session category:
	[bookmark: Check1]|_| Plenary presentation
	[bookmark: Check2]|_| Concurrent workshop
	[bookmark: Check3]|_| Pre-convention study tour




	Proposed session length: (30,60 or 90 mins for workshops/plenary sessions; 2-3 hours for tours)


	Preferred time/day, if applicable, for workshops/plenary: (Fri PM, Sat AM/PM, Sun AM)


	
	
	



	Session Description
Describe the proposed session. This text may be adapted for convention program materials.









	Study tours only: Proposed location(s), itinerary, transportation requirements, accessibility details, and maximum capacity (not to exceed 30). Tours take place Friday morning and must return by 11:30 a.m. AVICC will work with a sponsor to provide bussing if required.







	Relevance and Outcomes for AVICC Members
Why does this topic matter to local government elected officials and communities in the region? What should delegates learn or take away?
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SESSION PROPOSAL SUBMISSION CONT’D
	Delegate Participation
How will delegates participate? Examples may include facilitated discussion, Q&A, polling, case studies or group exercises.









	Proposed Speakers or Panel Composition
For each confirmed or potential speaker, include name if known, organization/role, relevant expertise and why that perspective should be included. If names are not yet available, provide as much information as possible about the intended organizations, expertise and perspectives.











	Anticipated costs: Identify any anticipated fees, travel, accommodation or other costs.



	Audio-visual requirements:


	Additional information or requirements:
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